YTBepxkIeH

IPUKa30M JAUPEKTOpa

OI'BY «YC3COH no
Kazaumacko-JIeHCKOMY paiioHy»
ot 06 ceutsiops 2022 r. N 8/2

HNOPAAOK
OPI'AHU3AITUUA PABOTHI C OBPAILIEHUAMM I'PAJK/IAH
B 00JIACTHOM rOCyIapCTBEHHOM O0KETHOM YUPEKICHHH «YIPaBJeHHe CONMATbHON
3aIMTHI M CONMANLHOr0 00cayKkuBanus HaceaeHus no Kazaunncko-JlenckoMy pailoHy»

I'aasa 1. OBLUE ITOJIOXKEHMWA

1. Hactosmuii Ilopsmok opranusanuu paboThl ¢ OOpaIleHHsSMH TpaXKJaH B 00NACTHOM
rOCyTapCTBEHHOM  OIO/DKETHOM  YUPEKICHHH «YIIPAaBIECHWE COLMATIbHOW  3aIlUTH U
COLMANLHOr0 ObOCHyKuBaHus 1o Kasaumncko-JlenckoMy pafiony» (manmee - Ilopsmok)
OTIpeNeNisieT MpaBWJia PAacCMOTPEHHs OOpalleHHMi IpakaaH, IpaBUiia OpraHW3alyy JHMYHOTO
npreMa rpaxnan Poccuiickoit ®emepaiiin, MHOCTPAHHBIX I'paXkIaH U ML 0€3 rpaXIaHCTBa, 3a
HCKITIOYEHHEM CIIy4aeB, yCTAHOBJIEHHBIX MEXK/IYHAPOIHBIM ToroBopoM Poccutickoit @enepartiy,
denepanbHEIM  KOHCTHTYIIMOHHBIM 3aKOHOM win  DelepaibHbIM 3aKOHOM, OOBEIMHEHUH
Tpak/aH, B TOM 4YHCIIE FOPUIMYECKHX JIHIL (naiee - obpamtenus, rpaxnane), B OI'BY «YC3COH
o Kazaunncko-JIenckomy paiiony» (nagee — YUpexIcHuUe).

2. Hacrosmmii TTopsmok pacmpocTpaHseTcss Ha Bce OOpallleHHs, KOTOPBIC MOJUICKAT
PacCMOTPEHHIO B COOTBETCTBUH ¢ DemepanbHbiM 3akoHom oT 2 mas 2006 roma N 59-®3 "O
HOPSIKE pacCMOTpeHHus oOparenuit rpaxaan Poccuiickoit @enepanun” (nanee - OenepaibHblit
3akoH N 59-@3).

3. Ymorpebnsemple B HacrtosiiieM llopsnke TEpMHHBI M IIOHSATHS HCIIOJIB3YIOTCS B
3HaYeHuH, onpeaeneaHoM denepanbHbM 3akoHoM N 59-@3.

4. TpeboBanus HacTosmero Ilopsaka mo BopocaM IEepBUYHON 00pabOTKH, OpraHu3aIluu
HAIIpaBJICHUS Ha PacCMOTPEHHE M KOHTPOJISL COOJIIOJICHHS CPOKOB PACCMOTPEHHS B YacTH, HE
yPEryIHpOBaHHON (enepanbHbBIMA KOHCTUTYIHOHHBIME 3aKOHaMH, (efepabHbIMU 3aKOHAMH U
IPUHUMACMBIMH B COOTBETCTBHHM C HHMMH IIPAaBOBBIMHM aKTaMH, IIPHMECHSIOTCS Takoke B
OTHOIIIEHHMH 3aIpOCOB, HANPABIIEMbIX B COOTBETCTBHH ¢ 3akoHOM Poccuiickoi ®enepanuu ot
27 nmexabps 1991 roma N 2124-1 "O cpenctBax MaccoBoit uH(popmanmu', DenepaibHbBIM
sakosoM 0T 9 despans 2009 roga N 8-®3 "O6 obecmeueHuH IOCTyna K HHQOpMAIMU O
JEATENbHOCTH TOCYJApPCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CaMOyIpaBleHus", anoo,
HaIpaBJseMBIX B COOTBETCTBMH ¢ DenepanbubM 3akoroM oT 27 mtons 2010 roga N 210-®@3 "O6
OpraHu3allid MPENOCTABIEHHS TOCYIAPCTBEHHBIX W MYHHIMNAIBHBIX YCIOyr"', a TakXKe B
OTHOIICHHHM HHBIX OOpallleHui, MOPSAIOK M CPOKH PACCMOTPEHMS KOTOPHIX YCTaHOBJICHBI
dbenepatbHBIMA KOHCTHTYTHOHHBIME 3aKOHAMH U HHBIMH (pefiepaibHBIMK 3aKOHAMH.

5. HeiictBue HacTosmero llopsaka He pacmpocTpaHsAeTCd Ha OTHOIICHHS, CBSI3aHHBIC C
paccMOTpeHHEM TOKYMEHTOB, MTOCTYHAIOIINX B Y UpEXKIECHHUE:!

1) or rpaxknaH, OObEOWMHEHWH TpaxKIaH, B TOM YHCIE IOPHUAMYECKHMX JIHI], HOCAIIMX
pEKIAMHBIN XapakTep (B Clydae €CiM yKa3aHHBIE TOKYMEHTHl HE COJep)KaT Ipoce0y Harh
OTBET);

2) oT rpaxnaH, OOBEOMHEHWH TpaxKIaH, B TOM 4YHCIE IOPUIAMYECKHX JIHIl, B MEIIX
3aKIIIOYCHHs JOTOBOPOB W COTJIAIICHHH, IOJUIeXKAlINX PACCMOTPEHHIO B COOTBETCTBHH C
IpaXkIAHCKUM 3aKOHOJATeNbCTBOM Poccuiickoit @enmepanun 1 3aKOHOIATENBCTBOM Poccuiickon
Denepanud 0 KOHTPAKTHOHM crcTeMe B cepe 3aKyImoK TOBApOB, padoT, yCIyT Ul 0OeCIeYeHus
rOCY/IapCTBEHHBIX U MYHHUIIUNATBHBIX HY K,

3) or rpaxnaH, oObEeOUHEHUM TpaXkJaH, B TOM YHCJIE HOPHIWYECKHX JIMI, B paMKax
UCTIOJHEHHUS 3aKITFOUEHHBIX ¢ HUMH JOTOBOPOB U COTJIAIEHUH TUO0 B paMKaxX MCIIOIHEHHS UMHU



00s3aHHOCTEH IO HampaBleHWI0O HWHGOpMANud B VYUpeXIeHWe B COOTBETCTBHH C
3aKoHozarenbcTBoM Poccniickoit @enepanuu u MpkyTckoit o6nacTtu;

4) 0T TOCY IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYITPABIIEHHS, JIHII, 3aMELIAOIIHX
roCylapCTBEHHBbIE (MYHHUIMIIAIBHBIE) MODKHOCTH (TIPH WCIOIHEHHM HMH [ODKHOCTHBIX
00sA3aHHOCTEN), TOCYNAPCTBEHHBIX BHEOIOMKETHBIX (OHIOB, a TaKKe TEPPUTOPHAIIBHBIX
nofpasieneHuii  (ynpaBieHHH)  YUpPeXIEHHs U IOIBEIOMCTBEHHBIX  MHHHCTEPCTBY
rOCyJapCTBEHHBIX yupexaenu#d MpkyTckoid obnactu (nmamee - yUpexIeHHsS), B CBSI3H C
peanu3anyeil MU CBOUX ITOJTHOMOYHA.

6. Opranm3anMoOHHOE M JIOKyMEHTAI[MOHHOE O0eCIeYeHHe W KOHTPOJIb 338 COOIIOICHIEM
YCTAQHOBJICHHOTO TIOpsiIKA PacCMOTPEHMS OOpaleHWd TpakaaH, HAIpaBICHHBIX B afpec
VUpexmeHns W €ro JOIDKHOCTHBIX JIHI[, OCYIIECTBIIIOTCS 3aMECTHUTE/SIMH OUPEKTOPA
YupexneHus. :

7. OTBETICTBEHHOCTh 3a coOmofeHHe TpeOOBaHUM 3aKOHOJATENBCTBA B  YACTH
HEMIOCPENICTBEHHOTO PAaCCMOTPEHHsl OOpalleHHs, BKIIOYas O0OECICUeHHE CBOCBPEMEHHOTO,
TIOJIHOTO, OOBEKTHBHOIO H BCECTOPOHHETO PACCMOTPEHHMs OOpAIlEHHUs], MPUHATHA 110 HEMy
IPETyCMOTPEHHBIX 3aKOHOJATENLCTBOM MED II0 BOCCTAHOBJICHHMIO M 3alUTE ITIpaB IPaXkIaH,
COOTBETCTBHSI CONEPIKAHMs IIOArOTABIMBAEMBIX OTBETOB Ha OOpamieHHs TpeOOBaHHIM
3aKOHOJATENbCTBA, HOPMaM M NPAaBHIIAM DYCCKOTO $3bIKa, TPeOOBaHUSIM K O(OPMIICHHIO
OTBETOB Ha OOpalleHHs HECYT COTPYIHHUKH CTPYKTYPHBIX IOJpa3ieiieHuii YupexkaeHus,
HETIOCPEICTBEHHO ~00ECIIEUMBABIINE PAaCCMOTPEHHE OOpalleHus, HX HENOCPeICTBEHHbIE
PYKOBOIHUTEIM, IUPEKTOP YUPEXKNEHHS W €ro 3aMECTUTENH, IONrOTOBHBINKME M (HIIH)
IIOJIIUCABIINE OTBET Ha OOpalneHue.

I'nasa 2. TIOPSIIOK PACCMOTPEHUSA OBPAIIIEHUM I'PAXKIAH

8. OOpameHus, HampaBi€HHbIE B MHHHCTEPCTBO H €r0 JOJDKHOCTHBIM JIHIIAM,
IPUHUMAIOTCS

1) B nucomenHo# (opme mo mouToBOMy ampecy: 666504, p.n. MaructpanbHei, yiu. 17
ceesna BJIKCM, 16, B Tom gumcie , B paboune auu ¢ 9-00 yacos 1o 13-00 gacoB u ¢ 14-00 gacos
mo 17-12 gacoB mo Ttenedonam: 8 (39562) 4-15-52; IMUHO Hepe3 HPHUEMHYIO AMPEKTOpa
Yupexnenus B paboure THU 10 aapecy: 666504, p.n. Maructpanshbii, yi. 17 csezga BJIKCM,
16, kabuneT Ne 7.

2) B (opMe 3JIEKTPOHHOTO [NOKYMEHTa, HANpPaBICHHOTO uepe3 O(GUIHUANBHEIN caifT
YupexneHnus http://uszn-kazlen.ru/, Ha anpec NEKTPOHHOU MIOYTHI:
umsrop.kazlensk(@rambler.ru;

3) B ycTHO# (hopme B paboune muu ¢ 9-00 yacoB mo 13-00 yacos u ¢ 14-00 wacos go 17-12
gacoB 1o Tenedonam: (8-3962) 4-15-52; B xo1e IUYHOTO MpHEMA IUPEKTOPOM, 3aMECTHTEIISIMH
JIMPEKTOPa, PyKOBOAUTEISIMU CTPYKTYPHBIX MOpa3IeiIeHU# Y upe aeHus.

9. Bee moctynuBmne B YUpeKIeHUH ITHCBMEHHBIE W YCTHBIE OOpalleHus1, 0OpalieHus B
(opMe 3JIEKTPOHHOrO JOKyMEHTa, OOpAaIleHMs, HOCTYIMBIIAE C MOMOMIBIO (DAKCHMHILHOM
CBSI3H, NTOJJIEkKAT 0053aTeIbHOM peTUCTPAIIHH.

10. Ilpx TOCTYIUIEHMM BXOJSIIETO Tele(OHHOro 3BOHKA Ha TelleOH ropsyel JIUHUM
VupexaeHus rpaxIaHuHy coo0IaeTcs:

1) 0 TOM, 4TO €r0 3BOHOK IOCTYIIHII Ha TeNedOH ropsueit THHUK Y Uperk ICHHUS;

2) 0 mpaBe rpakIaHWHA, a TAKXKE O MOPSIKE MOJa4Yy OOpalleHus B YCTHOH, MTHCHMEHHOMH
(Gopme unu B hopMe PIEKTPOHHOTO AOKYMEHTA HA MMS MHHUCTPA M MHBIX JODKHOCTHBIX JIHII
MHHHCTEPCTBA;

3) o npaBe rpakIaHWHA Ha IT0ady oOpalleHus B aApec OPraHoB rocyJapcTBEHHON BIACTH
HMpkyTckol 001acTH W MX JOIDKHOCTHBIX JIHI[, OPTAaHOB MECTHOI'O CaMOYIIPaBJIEHHs, OPraHOB
rOCyTapCTBEHHOW BJIACTH, WHBIX OPraHOB, OPraHM3allMii M JODKHOCTHBIX JIHI[ 1O BOIPOCY,
yKa3aHHOMY TPaXIaHWHOM H OTHOCSIIEMYCS K KOMIIETEHIIMH COOTBETCTBYIOIIErO OpraHa,
OpraHM3aliy, JO/DKHOCTHOTO JIMIA C yKa3aHMEM KOHTAKTHBIX JAHHBIX YKa3aHHOTO OpraHa




(ampec, TenedoH).

KpoMe Toro, rpaskIaHuHy pasbsiCHSIOTCS HOJI0XKeHus cTaTthn 11 denepanbHoro sakona N
59-@3.

11. Bce mocrynuBinde oOpallleHHs MOJJIekKaT HMEpBUYHOM 00paboTKe TeYeHHE TpeX
KaJICHIapHbIX JHEH CO JHS NOCTYIICHHS O0palleHHU:

1) mpoBepsieTcs IPaBUIBHOCTS HAUMEHOBAHUS aJ[pecaTa i HallM4IKe IPHIOKCHUM;

2) omub0YHO JOCTABJIEHHBIE IIOYTOBBIC OTIIPABJIEHHS HE BCKPBIBAIOTCS M BO3BPAIAIOTCS B
JOCTaBUBIIIEE UX OTIENICHHE TOUTOBOH CBSI3H;

3) ompenensercs, OTHOCHTCS JiM IIOCTYIHBINee OOpalleHHe K KaTeropHd OOpalieHuw,
KOTOpBIE  HOUIEkKAT PACCMOTPEHHIO B  TOpPAAKE, YCTAHOBICHHOM  (elepanbHbIMU
KOHCTHTYLHOHHEIMH 3aKOHAMH M WHBIMH (eIepabHBIMH 3aKOHaMHu, Kpome @DenepanbHOro
sakona N 59-@3;

- 4) ocymecTBiseT BBIEICHHE BOIPOCOB, M3I0KEHHBIX B OOpAlCHHH, M OIpENeIIeT,
OTHOCHTCS JTH pEIIeHHe KaXKIOro M3 H3N0KEHHBIX B OOpALICHHH BOIPOCOB K KOMIIETEHIHH
Yupexnenus;

5) B cirydae oOHApYKeHHs MOBPEKIEHHHM TOUTOBBIX OTIIPABIEHUH (OTCYTCTBHS BIIOKEHUH!
JTOKYMEHTOB, IIPHIOKEHHH K JOKYMEHTaM B TIOYTOBOM OTIIPABJIEHHM) 00pa3yeTcss KOMHCCHS B
cocTaBe pabOTHHKA, MMPOU3BOIMBINETO BCKPHITHE IIOYTOBOIO OTIPABIICHHS, CHEIHMAIMCTa II0
xagpaM. KOMHCCHS COCTaBIS€T B IBYX OK3eMIUIIpaX akT 00 OOHapy»KEHHM IOBPEKICHUH
IIOYTOBBIX OTIIPaBJI€HMH (OTCYTCTBHH BJIOKCHHM: NTOKYMEHTOB, IPHIOXKEHHH K TOKyMCHTaM B
IIOYTOBOM OTIIPABJICHUH) (ajiee — aKT).

On¥H 5K3eMILUIIp aKkTa IIOJIIHBAETCS K TEPEMUCKe 0 TaHHOMY OOpalleHMIO IpaKIaHuHA.
[TouToBBI# KOHBEPT XPAaHUTCSA BMECTE C MHCHMEHHBIM OOpAlllEeHHEM B TEUCHHUE yCTAHOBIEHHOIO
CpOKa XpaHeHUsI.

[lpyn Hanmumu OOpaTHOrO azpeca YUpeKISHHE B TEUEHHE CEMH [HEH HampaBIIsIeTCs
MMCEMEHHOE YBEIOMIICHHE C TIPHIIOKEHHEM BTOPOr0 SK3EMILIIpa aKTa I'pakIaHuHY

6) OCYIIECTBISIETCS PECHCTPAIMS OCTYIHBIIEr0 OOpaIleHHs B CHCTEME 3JICKTPOHHOTO
JIENONPOU3BOICTBA U JOKYMEHT0000pOTa, UCIIOIb3yeMol B Yupexnenuu (qanee — COIJI).

ITpu peructpammu obparenuii rpaxnad B COJIJ] o0sg3aTenbHO BHOCHTCS ClEAyOIas
uHGOpPMAIIUS:

(baMuTus, UMs, 0TYECTBO (IIPHU HAIMYKHK) TPAXKIAHUHA, ETO aIpEC,

KpaTKoe cofepkaHue (TeMaThuka) oOpalieHus;

HHIEKC 0OpaleHust [0 TEMaTHYeCKOMY KitaccH(HUKaTopy 0OpalleHui rpaXIaH;

ecnu oOpallleHHe MOCTYNHJII0O W3 JpPYroro opraHa TIoOCyJapCTBEHHOW BIIACTH, TO
3aMOJTHSIOTCS BCE PEKBU3UTHI COMTPOBOIUTENBHOIO IIUCHMA;

Ha TIEpBOM JICTe OOpaIleHHs IPOCTABISIETCS INTaMI, B KOTOPOM YKa3bIBatOTCs
PETHUCTPAIMOHHBIA HOMED, AaTa PErUCTPalliy;

7) obecrieunBaeTcsi pacCMOTpeHHe OOpalleHus PyKOBOIACTBOM YIIPABICHHS U KOHTPOJb
COOIIOIEHHs CPOKa OIPEEIeHHs OTBETCTBEHHOIO MCIIOMHUTENS B T€UEHHE IBYX paOOUMX THEH
CO JHSI PETUCTPAIUH 0OpaIieHus.

12. B ciyyae eciy BOTIPOCHI, U3JIOKEHHBIE B O0pAICHUH, HE OTHOCATCS K KOMIIETEHIUN
VupexaeHns, TO B TeUEHHME CEMH KaJeHIapHbIX AHEH CO MHS PErucTpalyu OOpalleHHs
obecrieunBacTCs HalpaBjeHUE OOpalieHus] B COOTBETCTBYIOLIHE OPIraHbl B COOTBETCTBYIOIIKAM
JIOJKHOCTHBIM JIMIIaM, B KOMIIETCHIIHIO KOTOPBIX BXOIUT PEIICHHUE YKa3aHHBIX BOIIPOCOB.

B TeueHme ceMH KaleHIApPHLIX AHEH CO JHS PErHCTpalldy oOpalleHHs YupexkIeHHEe
oOeclieunBaeT HAalpaBleHHE TPAKIAHHHY YBEIOMIICHHS O HaIpaBI€HMH OOpalleHus [0
KOMIIETEHITHH.

13. B memsx peamusammu @DemepanpHoro 3axona N 59-03 0TBETCTBEHHOE JIHIIO
CaMOCTOATENIBHO 00eCIIeYnBaeT:

1) mampaBiedme oOpaineHui, cojepxammx wuHQopManuo o (aKrTax BO3MOXKHBIX
HapylIeHWH 3aKOHOJATenbcTBa  Poccmiickoit @Deneparmu B chepe  MHIpanuu, B
TEPPUTOPHAIILHEINM Oprad (GenepaabHOr0 OpraHa UCIIONHUTENBHOH BIacTH B cepe BHYTPEHHHX



ZeNn - B TEUCHHE MATH KAJCHIAPHBIX IHEH CO IHSA PErucTpalldd oOpamieHus (ecid paHee
COOTBETCTBYIOIIEE OOpaleHre He ObLIO HAIIPaBJICHO B YKA3aHHBINA OpraH);

2) cooOmieHHe TpakJaHWHY, YTO TEKCT €ro MMCHBMEHHOTO OOpalleHHs He IOaIaeTcs
IPOYTCHHUIO, - B TECUYCHHE CEMH KaJECHIAPHBIX THEH CO IHS PETHCTpaldy OOpaleHus, ecid
(haMHIHS ¥ IIOYTOBBIH afipec rpaXxaaHuHa TOATAI0TCS IPOUTEHHIO;

3) cooOmeHue TrpakJaHHHY, YTO TEKCT MHCBMEHHOTO OOpalleHHus He II03BOJISIET
OIPEIENUTD CyTh NPEVIOKEHNS], 3asBICHAS MU 5KaJloOBl, - B TCUCHHE CeMH KalleHIapHbIX THell
CO JIHS PETHCTpallUH OOpaIIeHHs.

14. HavalpHHK CTPYKTYpHOTO MOJpa3sfeieHUs YUpeKIEHHs, OTBETCTBEHHBLIH 3a
IOArOTOBKY OTBETa Ha OOpallleHHe Ipa’kAaHKWHA, IIPH BBISBICHHH BOIPOCOB, HE OTHOCSIITUXCS K
KOMIIETEHIMH YUYPEeXKICHHs, 00s3aH IIOCTABUTh B HM3BECTHOCTH AUPEKTOpa YUpeKIEHHSI O
BBIBIICHHM TaKHX BOIPOCOB, M B TEUECHME CEMH KAIEHAAPHBIX THEH CO JHS DErHCTpaLyy
oOpamennst 0OECIEYNTh HANpaBleHHE OOpAaIleHHs B COOTBETCTBYIOUIME OPraHBl U
COOTBETCTBYIOIIUM JIO/DKHOCTHBIM JIMLAM, B KOMIIETEHI[MIO KOTOPBIX BXOAUT PELIEHHE
yKa3aHHBIX BOMPOCOB, & TAaKXKE€ YBEIOMHTh IDaKIaHWHA O NEpeHANpaBICHUH OOpaIleHus II0
KOMIIETEHIIUH.

15. B memsax peammsanmu ®enepansrHoro 3akoHa N 59-P3 HavyambHUK CTPYKTYPHOTO
NOJpa3feieHus, OTBCTCTBEHHbIM 3a MOATOTOBKY OTBETa Ha oOOpalleHHe TrpakIaHrHa
o0ecreuynBaeT:

1) orBeT mo cymecTBy oOpalueHHs, €CIH HHOE HE IPEeIyCMOTPEHO (heaepanbHbIM
3aKOHOJATEIbCTBOM, B TCUCHHUE TPUIIIATH KaJE€HIAPHBIX THEH CO THS PETHUCTPAIUK OOpaIleHHS.

B HMCKIIOYMTENBHBIX CTydasx, a TalkKe B ClIydae HampaBi€HHs 3ampoca B
TOCYIapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYIIPaBJICHUS WM JOJDKHOCTHOMY JIMILYy O
IPEOCTABTICHUH TOKYMEHTOB M MaTepHalioB, HEOOXOAMMBIX IUISI PACCMOTPEHHUS OOpalleHHs,
CPOK paccMOTpeHHUst 0OpaIleH st MOXKET OBITh IIPOJIJIEH He OoJiee YeM Ha TPUALATH KaleHapHbIX
THEW CO JHs PETHCTPAldM YBENOMIICHHS I'PaKOaHWHA O IIPOJUICHHH CPOKa PACCMOTPEHHS €ro
o0pareHus;

2) BO3BpallleHHE I'PAXKTAHMHY OOpaIleHHs, B KOTOPOM OOXKaIyeTcs CyneOHOe pelleHne, ¢
pasbsICHEHHEM IIOpsAAKa OOXallOBaHUS [aHHOTO CyAeOHOTO peEIlleHHs - B TEYeHHE CEeMH
KaJICHNAPHBIX THEH CO JHS pEerHCTpaluy o0paIeHus;

3) cooOlenue rpaXKIaHUHy OOpalleH:s 0 HEIOILyCTHMOCTH 3JI0yNOTpeOIEHHS IIPABOM, B
cllyyae, e€Cii B OOpalleHHMH COAEp)KaTcs HEIEH3YpPHBIE JNHOO OCKOPOUTENbHBIE BHIPAXKEHHS,
YTPO3BI )KU3HH, 3J0POBBIO M HIMYIIECTBY JOJKHOCTHOTO JIHIIA, & TAK)KE YIIEHOB €ET0 CEMBH;

4) yBenOMJICHHE TPaKIaHWHA O IPUHATOM PEIICHHH O Ge30CHOBATENLHOCTH OYEPETHOTO
oOpaiieHuss W TPEKPAIIEHHH HEPENHCKH C TPAKIAHHHOM IO BOLPOCY, HA KOTOPEIH eMmy
HEOJTHOKPATHO JaBAIMCh IIMCbMEHHBIE OTBETHI IO CYIIECTBY, IIPU YCIOBHAX, YTO B YKA3aHHOM
obpaleHuy He TMPUBOIATCS HOBBHIE OBOIBI MM OOCTOSATENIBCTBA U YTO JAHHOE OOpAaIleHHe M
paHee HalpaBieHHbIE OOpallleHHs HANpaBsAINCh B MHHHUCTEPCTBO WM ONHOMY H TOMY K€
TOJDKHOCTHOMY JIHITY Y UpeKICHNUS,

5) cooOleHne rpakIaHkHy O HEBO3MOXKHOCTH IIPENOCTABICHHHM OTBETA IO CYINECTBY
IIOCTaBJICHHBEIX B OOpAIlEHHH BOIIPOCOB B CBSI3H C HEJOIYCTUMOCTBHIO pasIIallleHHs CBEICHHI,
COCTaBJIAIOIIHX rOCYIAPCTBEHHYIO MM HHYIO OXpaHsieMylo DenepanbHbIM 3aKOHOM TaiHYy.

16. npopmanus, ykazanHas B nyHkrax 13 - 15 Hacrosuiero IMopsiaka, mo o6palieHHro,
IOCTYIHUBIIEMY OT ITPXKAaHUHA B (POPME 3JIEKTPOHHOTO TOKYMEHTA, HAIIPABISAETCS eMy B (hopme
3JIEKTPOHHOI'0 JOKYMEHTA II0 a[pecy 3JIEKTPOHHOM IOYTHI, YKa3aHHOMY B OOpallleHHH.

17. OTBeTCTBEHHBIH HCIOIHUTENb, KOTOPOMY IOPYYEHO PpACCMOTpPEHME OOpaleHHs,
IPHHAMAET MEPHI 110 MOATOTOBKE OTBETA HAa OOpAIlEHHE, COITTACOBAHHUIO Y 3aHHTEPECOBAHHBIX
TOJDKHOCTHBIX JIMI M IPEICTaBJICHMIO IIPOEKTa OTBETA HA MOANMCAHHE MHHUCTDY, IIEPBOMY
3aMECTUTENI0O MUHUCTPA, 3aMECTUTEII0 MUHHUCTpA HE IO3JHEE YeM 3a JBa JHsS OO0 HUCTCUCHHUS
CpOKa pacCMOTpEHUs oOpaleHusl.

OtBer Ha oOpamieHHe, 10 KOTOPOMY OIpEAENeHBl COUCIIONHHTENM, IIOATOTABIUBACTCS
COUCTIOJIHUTEISIMH ~ COBMECTHO. COMCIIONHHUTENH O0O0A3aHBl HANpPaBITh OTBETCTBEHHOMY



HCITOJIHUTENIO UCUYEPIBIBAIONIYI0 HH(MOPMAIIMIO TI0 BOIPOCAM, HU3JIOXECHHBIM B OOpAallleHHH, B
npenenax UX KOMIIETEHIIMH, HE IMO3JHee MCTEUEHHUsS IEpBOH IOJIOBHHBI CPOKA PaCCMOTPECHHS
oOpalleHus, yCTaHOBJICHHOTO 3aKOHOAATEIbCTBOM.

18. OTBETCTBEHHBIN HCIIONHUTENH, KOTOPOMY MOPYYEHO PACCMOTPEHHE OOpalleHHs B,
PUHAMAET MEPHI IO ONEPaTHBHOM IOJATOTOBKE OTBETAa Ha OOpAIEHKE, COTIACOBAHMIO IIPOEKTA
OTBETa y 3aWHTEPECOBAHHBIX IO/DKHOCTHBIX JIMI[ M IPEICTABJICHHIO IIPOEKTa OTBETA Ha
HOJITHCAHUE TUPEKTOPY YUPEKACHHUIO, 3aMECTUTEIIO Y UPEKACHHUS, 3aMECTUTEIIIO TUPEKTOPA.

B memsx coOmoneHHs CPOKOB HampaBIeHWs OTBET Ha OOpallleHHE OTBETCTBEHHBIA
HCIIOJIHUTEb 00sI3aH HAyaTh COTJIACOBAHHE IPOEKTa OTBETAa HE IMO3[HEE IBYX pabouMx HHEH
TIOCJIC JTHS MCTEUCHMS IEePBOU IIOJIOBHHBI CpPOKa PACCMOTPEHUS OOpallleHHs, yCTaHOBJIEHHOI'O
3aKOHOIATEITECTBOM.

Cpok coracoBaHusI MPOEKTa OTBETA KAXKIBIM TOJDKHOCTHBIM JIMIIOM HE MOXKET IIPEBHIIIATh
IBYX paboumx AHEH mocie JHS NOCTYIIEH!S IPOEKTa OTBETA Ha COTJIACOBAHHUE.

ITpoeKT OTBETa IOJKEH OBITh MEPeaH OTBETCTBEHHBIM HCIIOJHUTENEM HA TIO/IUCAHAE He
mo3mHee Tpex pabouMx JHEH [0 JHS HMCTEYEHHS CpOKa pPacCMOTpEHHs OOpalneHws,
yCTaHOBJIEHHOT'O 3aKOHOIATEIECTBOM.

19. TlognucauHbli OTBET Ha oOOpalneHue, NepelaHHbIM Ha PErucTpalyio B IEHb €ro
noxmnucanus 10 16-00, moiexutr perucTpalli B I€Hb IEPENAUX Ha PETUCTPAIIMIO.

JIuiio, OCYIIECTBIIAIONIEE PETUCTPAIIHIO TIOJIMCAHHOIO OTBETAa, a TAK)KE HHBIE JIMIA HE
UMEIOT IIpaBa OTKAa3bIBATh B PETHCTPAIMH MOANUCAHHBIX OTBETOB, A€IaTh Ha HUX HCIPaBIICHUS,
BO3BpalllaTh UX OTBETCTBEHHOMY HCITOJIHUTEIIO 0€3 peruCcTpalyy.

20. HampaBnenue oTBeTa rpaXAaHUHY OCYIIECTBISIETCA B IE€HL PETHCTPAIldH OTBETa IO
II0YTE IPOCTHIM [TOYTOBBIM OTIIPABIICHUEM HIIU 3aKa3HBIM IIHUCBEMOM.

OtBer Ha oOpallleHHe HAIPaBJIIETCS TaKKe CII0co0OM, YKa3aHHBIM B OOpallleHUH
(mocpencTBOM (HaKCUMHUIIBHOM CBSI3H, 110 DJIEKTPOHHOU IMOYTE MO0 BpydaeTcs JIMYHO B PYKH).

OtBer Ha oOpalleHue, IOCTYIHMBIIEEe B YUpeXkIeHHE B (POpME 3IEKTPOHHOIO JOKYMEHTA,
HampasiisgeTcs B GopMe 3JIEKTPOHHOTO JOKyMEHTA IO apecy 3JIEKTPOHHOH IIOYTHI, YKa3aHHOMY
B 0OpallleH:H, WK B MHCEMEHHON (OpMeE 10 [TOYTOBOMY a/ipecy, ykasaHHOMY B OOpaleHHH.

OTtnpaBka 0TBeTa MO JEKTPOHHOM 1MouTe 00eceYnBacTCs OTBETCTBEHHBIM JIMIIOM.

@axT M JaTa HaNpaBICHHS OTBeTa Ha OOpamieHHe IO IouTe (UKCHPYIOTCA B PEECTpe
IIPOCTHIX TOYTOBHIX OTIIPABJICHHUH.

Ilepenaya OTBETOB JUYHO IpaXkIaHaM 00eCIeUUBACTCS OTBETCTBEHHBIM JIUIIOM.

21. ®opmupoBaHHEe apXWBHBIX e MO OOpaIlIeHHsSM OCYIIECTBIIETCS Y UpekICHHEM
IOCJI€ HalpaBliEeHWS YBEIOMJICHHH M OTBETOB Ha OOpallieHHs ¢ IIPUCOCIUHEHHEM K HHM
OpPHUTHHAJIOB 0OpaIeHHUH.

22. 3aMecTUTENsIMH IUPEKTOpa OCYIIECTBIISIETCS aHAJINW3 COACPIKAHUSA ITOCTYIArOIIUX
o0OpaleHuit, mepuoarndecKuit coop HHPOPMATHOHHO-CTATUCTUIECKHUX JAaHHBIX 00 00paIeHuIX.

Tnasa 3. JUYHBIN IIPUEM I'PAYKIAH

23. JluuHBIA OpueM TpaXIaH IJUPEKTOPOM, €ro 3aMECTHUTENSMH, PYKOBOIAUTEIISIMU
CTPYKTYPHBIX IIOAPa3IeNICHH# OCYIIEeCTBISIETCS COTIAcHO IpadrkaM ITMIHOrO IPUEMA IPaXKIaH.

OtTnenbHBIE KaTeropuM TrpaxaaH B CIydasX, NPEeXyCMOTPEHHBIX 3aKOHOJATEIBLCTBOM
Poccuiickoit @enepanyu, MOaB3yIOTCS IPABOM Ha JIMYHBIHN IIPHEM B IIEPBOOYEPEIHOM MOPSIKE.

24. I'paduxu TUIHOTO MpHEMa IpakJaH YTBEPKIAIOTCA AUPEKTOPOM Y UPEKIECHHUS.

25. lloaroToBka rpadMkoB JHYHOTO MpHeMa IpakiaH M oOecledeHHe JIMYHOTO IIpHeMa
TpaXk/1aH OCYIIECTBIIIOTCS OTBETCTBEHHBIMH JIUI[AMH.

26. 3anmch rpaxIaH Ha JUYHBIA IpHEM K JOJDKHOCTHBIM JIMI[AM OCYIIECTBISETCS B
COOTBETCTBUHU C Ipa)UKOM JMYHOTO NpHEMa IpaxKJaH B HOPSIKE OYEPETHOCTH IIPH JIMYHOM
obpallieHun rpaxaal B YupexJIeHHH 0 afpecy: p.iI. MaructpaibHeli, yi. 17 csesga BJIKCM,
1. 16, xkabuHeT 7, a TakKe IPH YCTHOM oOpaleHuu rpaxaan o teiedony: 8(39562) 4-15-52 ¢
9-00 no 13-00 u ¢ 14-00 mo 17-12.



3anuch TpakJaH Ha JIMYHBIM [IpHeM K JODKHOCTHBIM JIMIIAM IIPEKpalaeTcsl B MOPSAKE
OUYEepeHOCTH MpH OOIEM KOJIMYECTBE 3aMMCABIINXCS IPa)IaH - BOCEMb YEJIOBEK, a TaKXKe 3a
Tpu pabouux IHA 1O JHS JIMYHOTO IpUEMa TOJDKHOCTHBIM JIUIIOM, K KOTOPOMY OCYINECTBIISIETCS
3aIHCh.

IIpu mpexpallleHHH 3allUCH Ha JHYHBIA IIpUeM, a TaKkXke a B ClIydasx, eclid CyTb
oOparieHus1, KOTopoe TpaXJaHUH IIJIAHUPYET O3BYUYHTh Ha JIMYHOM IIpHEME, CBUACTEIBCTBYET O
TOM, YTO peIlleHHe IIOCTaBIEHHOIO(bIX) IPaXKIaHUHOM BOIIPOCa(OB) HE BXOIUT B KOMIIETEHITHIO
TOJDKHOCTHBIX JIMI, BEAYIIUX JINYHBIA IPUEM I'PaKIaH B TEKYIIEM MECSIE, THOO0 IpakIaHHHOM
CTaBUTCS BOIPOC 00 00KaToBaHUH CyIeOHOTO pelleHus], COTPY IHUKAMH Y UpexkKICHHS:

npenaraeTcs TpaXXIaHUHy HaIpaBUTh MUCbMEHHOE oOpalleHue uim obpaineHue B popme
3JIEKTPOHHOTO TIOKYMEHTA C pa3bsICHEHHEM MOPs/IKa HAIPaBJICHUS TaKHUX O0PaITCHHUI;

Pa3BACHSIOTCS TPAXKIAHMHY IOJOXKEHHS 3aKOHOAATENHCTBA, DPETYIHPYIOMEro BOIPOCHI
paccMOTpeHusi oOpalleHu#l, mpennaraeTcs OOpaTUTHCS HA JIMUHBIM NPHEM K JTOJDKHOCTHBIM
TALAM, B YbIO KOMIETEHIIMIO BXOAUT DEIICHWE MOCTABIEHHBIX TPAXKTAHWHOM BOIIPOCOB, B
npefenax MOJHOMOYHMM OKa3bIBae€TCsl IMOMOINb TPaXXNTaHHHY B IPENOCTABICHHH KOHTAKTHBIX
TaHHBIX COOTBETCTBYIOIMIUX MOKHOCTHBIX JIHII,

TpeJyIaraeTcsl TpaKIaHWHY OCYIIECTBUTH €0 3allch Ha JIMYHBIA IPHUEM B CIEAYIOMIEM
HepuoJie, IPeyCMOTPEHHOM I'papKOM.

27. Jlnsg oCyILEeCTBJICHWs 3allMCH Ha JIMYHBIM IpUeM TpakJaHWHOM IIpeicTaBisSeTCs
crenyromas HHGopManus:

1) bamusus, UMs1, OTUECTBO (MIPH HAIUIHH );

2) mOYTOBBIA azapec, MO0 KOTOPOMY MOXET OBITH HaIpaBlieH OTBET O pe3yJbTarax €ero
JTUYHOTO TIPHEMa;

3) KOHTaKTHBIN TenedoH (IpU HATUUUH);

4) cyTb oOpalleHus rpaxaaHuHa;

5) cBeneHHs O JOKyMEHTE, IOATBEPKAAIOLIEM HAIWYKNE y Ipa)kIaHWHA MpaBa Ha JIMIHBIN
IIPUEM B IIEPBOOUEPETHOM NOPSIKE (IPU HAIUUUN).

28. JIn4HBIA NpUeM IpaXkKAaH TOJDKHOCTHBIMH JIMIIAMH OCYIIECTBIIAETCS B MOPSIKE 3aTHCH
B JI€Hb, YKa3aHHbIM B rpadykax JUYHOTO IpUEMa IpaXIaH, IO aapecy: p.I. MarucTpaabHbIH,
yi. 17 cee3na BJIKCM, 1. 16 .

JIuuHBIA @pUeM TpaXOaH MOXKET OCYIIECTBISATHCS BHE IIOMEINEHWH, YKa3aHHBIX B
HACTOSIIEM ITyHKTE, B CIIy4ae IMPOBENCHAS BBIE3THOIO JIMYHOTO IIpHUeEMa Ipax/iaH.

29. B xome mMuUHOrOo IpHeMa TIpaXJaH C INHCBMEHHOTO COTJACHS Tpa)dIaHHHA W
YBEIOMJIEHUSI JOJDKHOCTHOT'O JIMITA, OCYIIECTBIISIONIErO JIMYHBIN MPHEM TpaklIaH, JOITYCKAaeTCs
¢buKcanus TUYHOTO IpHeMa IpaXkJaHUHA C IOMOIIBIO CPEJICTB ayIH0-, BUICO3AITHCH.

30. Cogmepxanue oOpalleHHs 3aHOCHTCS B KapTOUKy JIMYHOTO IpHEMa TpaxcaaH, ¢
nocneyroieit ee peructpanueit 8 COIJI.

31. B cmydae, ecnu H3J0XKEHHbIE B yCTHOM obOparieHuu ¢GakTel W 00CTOSTENILCTBA
SBIISIFOTCSI OYEBHIHBIMH U HE TPeOYIOT IOMOJHUTENBHONH NPOBEPKH, OTBET HA OOpalleHHE C
COoryiacHsl TpaKIaHMHA NaeTcsl YCTHO B XOZ€ JIMYHOIO INpHEMa, O 4YeM JeNaeTcsl 3aluch B
KapTOUKe JIMYHOT'0 ITpHeMa I'pakIaHuHa.

B cnyuae, eciu obpaieHue rpakJjaHiHa B XOJ€ JINYHOTO IIpHeMa, TpeOyeT MHUCbMEHHOTO
OTBETa, Takoe oOpallleHHe DPETHCTPHpYeTcs YUpekIeHHEM KaK IHCbMEHHOe oOOpallleHWe B
COIJl m Ha Hero maeTcss NMHUCBMEHHBIA OTBET IO CYINECTBY IIOCTABJICHHBIX B OOpaIlCHHUH
BOIIPOCOB B yCTAHOBJIEHHBIE 3aKOHOIATEIECTBOM CPOKH.

32. B cmywae, eciM BO BpeMs JIMYHOIO IIpHEMA TIPAXKIAHMHA YCTAHOBJIEHO, YTO
IOCTaBJICHHBIE MM BOIIPOCHI HE BXOJAT B KOMIIETEHIUIO YUPEXKACHHUSA, TO OOpaTUBIIEMYCS
TpaXJaHWHY pas3bsSICHAETCS MOpSAOK ero oOpalieHHs B COOTBETCTBYIOIIME OpraHbl U
OpraHu3aIii.

33. B xome nmu4HOrOo mnpueMa TIpaXJaHUHY MOXET OBITh OTKa3aHO B JalbHEHITIEM
paccMOTpeHHU OOpalleHHs, €ClIKi eMy paHee ObLI JaH OTBET IO CYIIECTBY IIOCTABJICHHBIX B
00paleHuH BOIIPOCOB.



